
How to.......
Use your camera as a scanner
If you want to make a digital version of something on paper and 
you do not have a scanner to scan the document or image in you 
can always use your camera to take a picture of it. With a digital 
camera this is really simple because on most digital cameras you 
can instantly see whether the image is OK or not.

To use your camera in this way do the following:
1. Prepare the image
Make sure that the document is flat, consider taping it to a wall, 
door, window,  or desk with masking tape to keep it flat. You can 
iron paper if you need to!

2. Sort out the light
To take a good image you need an even light source, flash pho-
tography may cause glare. Try to find a bright, naturally lit area to 
photograph in and if you are shooting in the evening you will 
need artificial light.

3. Adjust your camera settings
If you are able to adjust your camera settings this may help to get 
a good picture in indoor lighting conditions. Ways to do this are:

• adjust the ISO setting, indoors you may need a setting of 400 
or higher 

• widen the aperture (2.8 is wide, anything higher than 7 is 
probably too narrow and not necessary if you are shooting a flat 
piece of paper), 

• adjust the shutter speed, if you are taking a static piece of pa-
per then a shutter speed of 80 would be OK, lower than that 
and you may get some camera shake unless you have a 
steady hand, higher is unecessary unless your subject is on the 
move. 

If you need to, and you have one, use a tripod to overcome cam-
era shake and then you can set a much lower shutter speed.

4. Check the picture in the camera
If it looks bright and sharp enough when you zoom in on the dis-
play that is great, if not try again.

5. Upload the image to your computer.

6. Edit the image 
If the picture is not straight you can use photo-editing software 
like Photoshop Elements, Gimp or one of the online editors such 
as Picnik or Photoshop Express to crop, straighten and, if neces-
sary, manipulate the image to improve colour or contrast.
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How to....... 
Use your scanner as a camera
If you do not have a digital camera and you want to keep a re-
cord of models you have made or objects of interest you can use 
a scanner, attached to a computer, to take images. The reproduc-
tion on scanners can be very good indeed, their limitation is that 
they take brilliant images of the part of the object that is directly 
on the scanner bed but they have a short depth of field. This 
means that any parts of the object higher than about 5 cm will be 
blurred. However, you will probably be pleasantly surprised at the 
results you can get by scanning different views of the object.

To use the scanner in this way do the following:
1. Position the object
Place the side of the object or model that you wish to photograph 
on the scanning bed. If you are concerned about the glass, for 
example it could get scratched or dirty, then use a clear acetate 
sheet to cover it. Overhead projector slides are ideal but you can 
cut a sheet from packaging if you donʼt happen to have one.

2. Choose the background 
If you leave the scanner lid open then the background of your 
object will be black. Turn the light off if you can to get the most 
intense blackness. To get any other kind of background with an 
object higher than a cm or so,  requires a box over the object. 
Feel free to experiment with this but you will probably find the 
black background is the best.

3. Choose format and scan
Run the scanner just like you would to copy a document. If you 
have a choice of formats to save in then use jpeg or tiff. Use jpeg 
format if you are happy with the image quality.

Bitmapped (bmp) images are very, very memory heavy. Tiff files 
can be quite large too whilst jpegs are usually smaller. 

 4. Check the image
You can check the image as soon as it has been scanned in. If it 
is good enough that is great, if not try again. Try taking the pic-
tures of the object from different angles, some may work better 
than others, and a series of images may be helpful to convey the 
sense of the object.

5. Use the image like a photo
Once the image is made you can use it just as you would any 
other picture image.
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